
Laboratory ISO 17025 Audit Checklist
Quality Control

AUDIT DATE

____ / ____ / ________

LABORATORY / DEPARTMENT LEAD AUDITOR SCOPE OF AUDIT

ORGANISATION & MANAGEMENT

CONFORM NC OBS

Quality manual current and approved

Impartiality policy documented

Confidentiality procedures in place

CONFORM NC OBS

Organisational chart current

Management review conducted annually

Internal audit programme scheduled

DOCUMENT CONTROL & RECORDS

CONFORM NC OBS

Document control procedure implemented

Only current versions in use

Records legible, identifiable, retrievable

CONFORM NC OBS

Record retention meets requirements

Electronic records backed up

Amendments traceable to authoriser

PERSONNEL COMPETENCY

CONFORM NC OBS

Job descriptions with competency requirements

Training records up to date

Competency assessments completed

CONFORM NC OBS

Authorisation list current

Supervision of trainees documented

EQUIPMENT & CALIBRATION

CONFORM NC OBS

Equipment inventory complete

Calibration schedule current

Calibration certificates traceable to SI

CONFORM NC OBS

Out-of-calibration equipment labelled

Maintenance logs maintained

Environmental conditions monitored

METHODS & VALIDATION

CONFORM NC OBS

Methods validated / verified

Measurement uncertainty estimated

Standard methods used without deviation

CONFORM NC OBS

Method deviations documented

Reference materials traceable and in date

SAMPLE HANDLING & QA

CONFORM NC OBS

Sample receipt procedure followed

Sample identification unique

Storage conditions appropriate

CONFORM NC OBS

Proficiency testing participation

Quality control samples run per batch

Non-conforming work procedure in place
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AUDIT SUMMARY

Total non-conformances raised

Total observations raised

Summary of findings

Corrective action deadline

Lead auditor signature

Quality manager signature

Notes
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